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4340 GRIEVANCE 

 

A. Definition 

 

A grievance is a complaint based upon an event or condition which 

affects an employee in the interpretation, application or 

violation of polices and administrative decisions. 

Grievance shall not apply to: 

 

1. Any matter of which a method of review is prescribed by law, 
or 

 

2. Any rule or regulation of the State Commissioner of Education 
provided, however, that this shall not affect the right of 

an employee to challenge the application or interpretation 

of such rule or regulation, or 

 

3. Any matter which, according to law, is either beyond the 
scope of Board authority or limited to unilateral action by 

the Board alone. 

 

A grievance to be considered under this procedure must be 

initiated by the employee within fifteen school days of its 

occurrence or fifteen school days after the employee might 

reasonably have had knowledge of its occurrence or existence. If 

the grievance is not filed within this time limit, the grievance 

shall be considered waived.  

 

B. Purpose 

 

The purpose of this procedure is to secure resolution of 

grievances that may arise from time to time at the lowest possible 

level. 

 

C. Procedure 

 

1. In all stages of this procedure employees affected may: 
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a. Act on their own behalf, or 
 

b. Be represented by a representative. 
 

2. Failure at any step of this procedure to conduct a meeting 
or a hearing as provided herein or to communicate the 

decision on a grievance within the specified time limits 

shall permit the aggrieved employee to proceed to the next 

step. Failure at any step within the specified time limits 

shall be deemed to be acceptance of the decision rendered at 

that step. 

 

3. It is understood that employee shall, during and 

notwithstanding the pendency of any grievance, continue to 

observe all assignments and applicable rules and regulations 

of the Board until such grievance and any effect thereof 

shall have been fully determined. 

 

4. In the event a grievance is filed at such time that it cannot 
be processed completely by the end of the school year, all 

the time periods set forth herein below as “school days” 

shall be regarded as week days (Monday through Fridays) 

excluding Saturdays, Sundays and legal holidays. 

 

LEVEL II 

 

1. Any employee who has a grievance shall discuss it first with 
the Superintendent of Schools in an attempt to resolve the 

matter informally at that level. 

 

2. If, as a result of the discussion, the matter is not resolved 
to the satisfaction of the employee within five school days 

after the discussion with the Superintendent of School as 

provided in paragraph 1, above, the employees shall within 

ten school days following said discussion submit the 

grievance in writing to the Superintendent of Schools 

specifying: 
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a. The nature of the grievance, 
 

b. The nature and extent of the injury, loss or 

inconvenience, 

 

c. The results of previous discussion, 
 

d. The dissatisfaction with decisions previously rendered. 
 

LEVEL III 

 

The employee, no later than three school days after receipt of the 

Superintendent of Schools’ decision, may appeal the Superintendent’s 

decision to the Board. The request shall be submitted in writing 

through the Superintendent of Schools who shall attach all related 

papers and forward the request to the Board of Education. The Board, 

or a majority committee thereof, shall review the grievance and shall, 

at the option of the employee, hold a private hearing with the employee 

and a representative, if desired. 

 

When a hearing is not requested, the Board shall render a decision 

within ten calendar days of receipt of the grievance by the Board. 

When a hearing is requested, the Board shall likewise render a decision 

in writing within ten calendar days after the holding of the hearing, 

which shall be conducted no later than fifteen calendar days following 

receipt by the Secretary of the Board of the written appeal of the 

employee. The Board’s decision shall be delivered through the 

Superintendent of Schools to all parties concerned and shall be final. 

  

N.J.S.A. 34:13A-5.3 

 

 

 

 

 

 

 

Adopted:  29 May 2002 


